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You've got a book. We've got a plan.”




Civitas Press Community Project Submission Document

Dear Friend,

We are so pleased that you are considering submitting to a Civitas Press Community Project.  These projects are developed around the idea of the “wisdom of the crowd”. We believe a collective voice is just as, and often more powerful than a single voice.  

The following document will hopefully answer a lot of your questions about the project.  In it, you will find submission guidelines, formatting instructions, project information, submission instructions, and where to send your submission. 

If you have any additional questions not found in this document or about this project, please contact the project coordinator.  We look forward to seeing your submission and wish you the best in writing.

Much Love

Jonathan, Publisher

Submission Guidelines

The following are guidelines that you need to be aware of regarding your submission. By submitting your contribution, you agreeing to the following:

· You grant Civitas Press permission to edit, market and publish your work in electronic and printed form; 

· All content is original and has not been published before, unless approved by Civitas; we typically make considerations for material published on blogs.

· All personal names have been changed unless you have permission.

· You have secured permission to use any quote or personal identifying information regarding another person.  Biblical references should be followed by an appropriate version reference. Please refer to BibleGateway.com’s Translation for version information.

Civitas Press does not provide royalties for community project submissions, but each author will receive a free copy of the project upon completion. 

Civitas Press reserves the right to make final edit to submissions, but we will make a reasonable effort to give you an opportunity to edit your work first, as long as you respond by the project deadline.  Editorial decisions include content, length of submission, titles, grammar, and flow. Although we can’t guarantee acceptance of your submission, we value your time and effort that has gone into it. 

Formatting Instructions

To streamline the editing and production process, we’ve provided the following formatting guidelines.  Simply cut and paste, or retype your submission into this document.  If you cut and past, or add new content, we ask that you use the provided Word Styles.  In some cases you might need to Clear Formatting before applying a style.

If you are not familiar with Styles, they are simple to use.  Simply highlight the text with your cursor and select the corresponding style.  It will automatically update your text. The default style for text is normal. 

To access Styles in Word, use these steps:

PC Word 2007: Formatting > Styles

Mac: View > Formatting Palette > Styles 

Fonts: The base font for formatting is Calibri, which is a preinstalled font on most PCs and Macs. If you do not have Calibri on your computer, do not worry.  As long as you use this document to format your submission, you should be fine.

Paragraphs: Paragraphs use the Style Body Text, which includes the following elements: 

Calibri, 12 pt, Left Line Spacing, 1.5 Line Spacing, Space After: 6 pt, Widow/Orphan Control, Justified

Paragraph Spacing: Do NOT add paragraph breaks in between paragraphs.  Paragraphs are automatically formatted with Styles.

Bold: If you wish to use Bold to highlight an idea or thought, highlight the text and select Bold.

Italics:  If you wish to use italics in your paragraph, highlight the text and select Italics.

Quotes: If you have quotes longer than two lines, we suggest breaking it out into a separate paragraph and using the Quotes Style.

The Practice of Love, Volume 2
Project Coordinator: Jonathan Brink – jb@civitaspress.com
Word Count: 1,000 – 2,000 words

Summary: The Practice of Love - Real Stories Of Living Into the Kingdom of God, Volume 2 is a Civitas Press community project that continues to explore a remarkably simple idea. What would it look like to practice love? What would happen if we actively chose to engage a deep sense of love even in hard places? The possibilities include a love for God, a love for the self, a love for a neighbor, and even a love for an enemy. What emerges will inspire and challenge the reader to reconsider what it means to live out the practice of love in our lives.

If you are interested in submitting to Volume 2, we strongly recommend purchasing a copy of The Practice of Love, Volume 1 to give you a feel for the project.

Editorial Guidelines: Volume 1 focused primarily on historical stories of how people stepped into love in the past.  Most of the submissions occurred over a longer period of time and were reflections of learning to love in a specific category.  Volume 2 will focus primarily on people engaging the practice of love in the present to create a new story, although we will review and accept submissions from historical stories.  

To create a framework for crafting your submission, choose a category and the actively commit to practicing love in some tangible way.  Then write about the experience.  We’ve tried to give authors enough time to really create a tangible experience that will hopefully produce some type of outcome. 

It’s important to craft your story in a way that hooks your reader into your experience.  For this reason, we ask that you consider the following questions for material in our submission.

· What is the primary conflict in my story?

· What is the primary obstacle I have t overcome to practice love?

· What is the catalyst moment in my story where something changed?

· What was the cost of practicing love?

· What was the value of practicing love?

· What is the logical data that will give my reader an understanding of what happening? Am I going wide enough?

· What is the emotional data that will give my reader an empathetic experience of what happened?  Am I going deep enough?

Categories: The Practice of Love is broken up into four categories.  You will need to know which category your submission will fit in, and frame it in such a way that your readers will clearly see that too.

· Loving God

· Loving The Self

· Loving A Neighbor

· Loving An Enemy

Submission Deadline: January 15th, 2012

Submission Instructions
1. Save your document using your name as the title of the Word.doc format: (Ex John_Smith.doc)

2. Create an email with the headline: Project Name – Submission – Your Name

3. Email your submissions to: jb@civitaspress.com
4. You should receive a notice of receipt within 1 business day.  If you don’t receive a notice, please don’t hesitate to contact us.

5. We evaluate each submission based on the need of the project.  Although we review every submission, we cannot guarantee your submission will be accepted.  We may request additional editing or changes before inclusion.

Begin Your Submission Here

Author First Name Last Name
Address Line 1
Address Line 2
City, State, Zip
Telephone #
Email: name@emailaddres.com

Total Word Count: Enter #

Category: Enter Category If Applicable

Submission Title 

By Author’s Name

Paragraphs (Style Guide: Body Text) "Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
“Quotes (Style Guide: Quotes) Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."

Subtitles

Paragraphs (Style Guide: Body Text) "Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."
"Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum."

About “Author’s Name” Sample – 50 to 60 words
Author is the author of Fictional Book Name (Publisher’s Name, Year) a collection of stories about such and such. The book was nominated for a Tiggy Award for best fiction by an up and coming author.  Author lives in Anytown, Ca with her husband and three kids.  She loves to cook, paint, and spend the weekends camping.

