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Dear Friend,

We are so pleased that you are considering submitting to a manuscript to Civitas Press.  From experience, we know that a lot of heart, love and soul that goes into every manuscript written, and we want to share in your enthusiasm.  

The following document will hopefully answer a lot of your questions about submitting to Civitas Press.  In it, you will find submission instructions, and where to begin your submission. The submission process will actually help you think through some of the steps that are necessary for the development of your idea and finished product. 

We personally evaluate every submission that comes in our doors, but it also takes time.  Once you email us your submission, you should receive a confirmation that we received it.  If you don’t receive confirmation within two (2) business days, please don’t hesitate to contact us again.  Our normal responses times are 1-4 weeks.  If it should take longer, we will let you know.

If you have any additional questions not found in this document or about this project, please don’t hesitate to ask.  You can email me at submissions@civitaspres.com. We look forward to seeing your submission and wish you the best in writing.

Much Love

Jonathan, Senior Editor

Submission Instructions
1. Save this document as another Word document. Use your name as the title of the document: (Ex John_Smith.doc)

2. Complete contact information including full name, mailing address, email address and phone number.
3. Word Count: Enter the current estimated or actual word count of the manuscript.

4. About the Author.  In 100 words, tell us a little about yourself, your previous works, hobbies, passions, family, and something interesting.  Let us get to know you.

5. Using the BISAC Category Structure, determine what category you think the book falls under.
6. Provide up to three potential Working Titles, and any subtitles of the book.
7. In 100 words, tell us the current status of the project.

8. In 100 words, tell us what your big idea is.  Think of this as an elevator pitch.  If you had 60 seconds to tell someone what your book was about so they would buy it, what would you tell them.  Spend time crafting your words.

9. In 1 page, expand on your big idea and provide the 3-5 most important elements of the “Big Idea”.   Use bullet points if you want to.  Think of this section as the details you would want your reader to know in order to fully comprehend the Big Idea.

10. In 100 words, tell us about your intended audience for your big idea.  Think about who will want to read it and why.
11. Please list 3-5 works that are similar to your idea.

12. In 1 Page, please provide an explanation of your current platform.  How would you intend to market the book?  

13. Please list any potential endorsements you are fairly certain you could secure for your manuscript.
14. Provide a chapter summary outlining the contents of your book.

15. If you have a sample draft of the manuscript, sample chapters, just an outline, please attach it with your submission as a separate document.

16. Create an email with the headline: Your Name – Submission 

17. Email your submissions to: submissions@civitaspress.com 

Begin Your Submission Here

Contact Information

Author First Name Last Name

Address Line 1

Address Line 2

City, State, Zip

Telephone #

Email: name@emailaddress.com
Word Count: [Enter Here]

About the Author: [Enter Here]
BISAC Category: [Enter Here]

Current Working Title(s): [Enter Here]

Current Status: [Enter Here]

100 Words Summary: [Enter Here]

1 Page Summary: [Enter Here]

Intended Audience: [Enter Here]

Similar Works: [Enter Here]

Current Platform: [Enter Here]

Possible Endorsements: 

Chapter Summary: [Enter Here]

Up to 2 Sample Chapters: [Enter Here]

